The Childcare Network


1907 Charles St. Suite E   Fredericksburg VA 22401


540-373-3275      TheChildcareNetwork@yahoo.com      www.TheChildcareNetwork.org





Dear Provider,





This letter pertains to you if you wish to establish eligibility as a tier I home in the U.S. Department of Agriculture’s Child and Adult Care Food Program (CACFP) or if you wish to claim meals served to your own child in this program.  





Establishing Eligibility as a Tier I Home 


In order to qualify for the higher, tier I rate, for meals served to children enrolled in your day care program, you must either:  1) be located in an area of economic need as determined by school enrollment or census data or 2) establish individual economic need through the CACFP process of application for free and reduced price meals.  The latter requires your completion of the attached Income Eligibility Application, which must be submitted to our agency for approval.  If we determine that the application may be classified as eligible for free or reduced price meals, you will qualify for tier I reimbursement. 





If you do not live in an area established as one of economic need and choose not to complete this form or do not qualify for free or reduced price meals you will still receive reimbursement for CACFP meals served to enrolled children at the lower tier II rate.





Reporting Household Income to Qualify as a Tier I Home


As indicated above, if you do not live in are area established as one of economic need, you must complete the attached Income Eligibility Application. On this form, you must report all household income, not just your day care business income. This includes payment statements from salaried work and statements pertaining to other forms of income.





We are required by law to verify the information stated on your application. If you cared for children in your home during the last tax year, you must attach a copy of your most recent tax return.  The IRS 1040 submitted must be a copy of the form that had been filed with the IRS.  For your own income from your child care business you must include Schedule C with your income tax return.





If you have only recently started a day care business, or if your previous tax year does not reflect your current household income, you may submit documentation for last month. If submitting documentation of your gross income for last month, you must include an income and expense statement for that month so that we can verify your net business income. 





If you have already been classified as a tier I home because your home is located in an area determined to be economically eligible you do not have to complete this form unless you would like to also claim meals served to your own child.





Establishing Eligibility for Meals Served to Your Own Child





You must complete this form if you wish to claim CACFP meals served to your own child.  If you are determined to be eligible, you may claim meals served to your own child under thirteen years of age, only when meals are served at a meal service to other enrolled children in your program.





Please note that completion of this form is required for all providers who wish to claim meals served to their own children or foster children.  Even if you live in an area determined to be economically eligible, the regulations require that you establish eligibility for your child through completion of the income eligibility application if you wish to claim meals served to them.   Our agency may verify the income information you submit, but is not required to do so in this circumstance.  In this circumstance, do not submit verification information unless we specifically ask you to do so.





Instructions For Completing the Income Eligibility Application


If you receive food stamps or benefits under the Virginia Temporary Assistance to Needy Families (TANF), then you may complete Part 2A of the application form by listing either of these case numbers.  Sign and date Part 4 of the form.  If you do not participate in either of these programs, you must complete Section 2C of the form.  You should include your total current household income by source and the names of all household members.  You must also sign and date the form in Part 4. The Department of Agriculture defines a household as a group of related or unrelated individuals who are living as one economic unit (i.e. sharing living expenses).  Therefore, the income reported on the application must include the gross income of all members of your household, by source, and the net income for your child care business.  If last month’s income does not accurately reflect your circumstances, you may provide a projection of your current annual income, using last year’s income as a basis, if no significant changes have occurred.  





You are required to notify us if your income increases during the year.  Any decrease in household size or increase in income which exceed $50 per month or $600 per year must be reported.  If you list a food stamp or VA TANF case number, you must notify us when you no longer receive food stamps or VA TANF benefits.  Similarly, you should notify us if you become unemployed and the loss of income during the period of unemployment caused your household to be within the eligibility standards.





For providers wishing to claim foster children living in their residence, there is a special section to complete.  You should complete Parts 3 and 4 only.  A foster child who is the legal responsibility of the welfare agency or court may be certified as eligible for free meals regardless of your household income.  If you have a foster child, please contact our office for additional information before completing the application.





Please be sure to sign and date this application form in Part 4.  The form will be in effect for one year unless there is a change in your income as noted above.  Also, please ensure that all parts of the application which pertain to you, as directed on the application, have been fully completed.  The application cannot be approved unless it contains complete documentation.  If you have any questions regarding proper completion of the application, please contact our office for assistance.





Confidentiality


The information included in this application is confidential.  This information may only be made available to designated representatives of our agency, representatives of USDA, or representatives of the General Accounting Office.





Nondiscrimination Statement


INCOME ELIGIBILITY GUIDELINES�
�
Effective from July 1, 2005 to June 30, 2006�
�
Family Size�
Annually�
Monthly�
Weekly�
�
1�
$17,705 �
$1,476 �
$341 �
�
2�
$23,736 �
$1,978 �
$457 �
�
3�
$29,767 �
$2,481 �
$573 �
�
4�
$35,798 �
$2,984 �
$689 �
�
5�
$41,829 �
$3,486 �
$805 �
�
6�
$47,860 �
$3,989 �
$921 �
�
7�
$53,891 �
$4,491 �
$1,037 �
�
8�
$59,922 �
$4,994 �
$1,153 �
�
For each add'l household member add:�
�
 �
$6,031 �
$503 �
$116 �
�
All meals served to children under the Child and Adult Care Food Program are served free regardless of race, color, sex, national origin, age, and disability.  There is no discrimination in admissions policy, meal service, or the use of facilities.  Any complaints of discrimination should be submitted in writing to the USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 14th and Independence Avenue, SW, Washington, D.C. 20250-9410 or call (202)720-5964 (voice or TDD).  





The application form must be returned to our office.  We will contact you regarding your eligibility status. If you have any questions about this form, please contact me at the number above


Thank you.











Regina Maloney


	





