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CHILD CARE REGULATIONS IN VIRGINIA

STATE LICENSED FAMILY DAY CARE HOMES

A license from the State Department of Social Services is required if you have between 6 and 12 children in care at any one time.  Providers own children do not count in that total.  You must also be licensed or registered (see below) if you have more than four children under age 2 in care, and that limit does include your own children.  Providers with smaller groups of children can voluntarily choose to be licensed. 

A free copy of The Minimum Standards for Licensed Family Day Care Homes is available from your Regional Licensing Office of the State Department of Social Services. 

Northern: 540-347-6345

Verona: 540-332-2330

Fairfax: 703-934-1505

Central: 804-622-9743

Piedmont: 540-857-7971

Abingdon: 540-628-5171

Eastern: 804-473-2116

Peninsula: 804-594-7594

You can also access a copy of the regulations as well as application forms from the Virginia Department of Social Services website:    www.dss.state.va.us 
VOLUNTARY REGISTRATION   

This form of regulation is optional, and available to providers who are not required to be state licensed.   A total of 5 children can be in care at any one time, not including provider’s own.   A health and safety inspection, TB test, police record and child protective services checks are required.  For more information call Cindy Carneal at 804-726-7140.       

LOCALLY CERTIFIED OR APPROVED FAMILY DAY CARE HOMES: 
This form of regulation is required if you live in Alexandria, Arlington, Fairfax County, Fairfax City, or Falls Church.   In all other areas, it is either optional or not available at all.   Background checks, TB tests and inspections by your city or county Department of Social Services are required.  The number of children who can be in care may vary from county to county.   For more information, call the local Department of Social Services in the city or county where you live.

THE USDA CHILD AND ADULT CARE 

FOOD PROGRAM (CACFP)

This federally funded program was authorized through the National School Lunch Act.   It is available to children in all regulated family child care homes.   Homes must be state licensed, registered through Voluntary Registration or have approval or certification from their local Department of Social Services or the military.  The food program allows you to be reimbursed for nutritious meals served to children in your family day care home.  Once you are on the program, you will receive a monthly reimbursement check for those meals and snacks that you serve which meet USDA requirements.  You can claim up to two meals and one snack per child per day.   Rates of reimbursement are based on factors such as school district or income.  Training in nutrition and child care is also a benefit of this program.

The Childcare Network is a sponsor of this program for child care homes in the following counties:
· Caroline

· Culpeper

· Fauquier

· Fredericksburg

· King George

· Madison

· Orange

· Prince William

· Rappahannock

· Spotsylvania

· Stafford

· Westmoreland

For more information call The Childcare Network at  1-540-373-3275 

The CACFP is available to all regardless of race, color, national origin, gender, age or disability.   Any complaints of discrimination must be submitted in writing to: Administrator of Food and Nutrition Service, USDA, Park Office Center, Alexandria, VA  22302.

FAMILY CHILD CARE LIABILITY INSURANCE

Insurance is an important and necessary protection for any business.  Regular homeowner's insurance will NOT cover the operation of a home business, but some insurance companies will put a rider on your policy to cover your business operation.  The number of children you care for may affect the cost of the rider.   

Separate child care liability insurance policies are available from these national companies: 


Adult and Children’s Alliance 1-800-433-8108  www.acainc.org

DCI    1-800-423-9733    


Thomco 1-800-476-4940

Other resources for insurance information:

Liability Insurance: Insuring Your Program and Vehicle and Property Insurance ($6.25 each) The Child Care Law Center  415-394-7144.  www.childcarelaw.org 
LOCAL ZONING REGULATIONS 

THAT AFFECT FAMILY CHILD CARE

State law allows you by right to provide care for up to 5 children in your residence.  This is in addition to any children who live in your home.   Your county may still require a home use permit and business license, but they cannot prohibit you from operating a family child care business.  Alexandria, Arlington, Fairfax County, Fairfax City, Falls  Church and military bases are exempt from this law and have their own requirements in place.

City - County Business Permit / License: 

If you care for children in your home for pay, you are operating a business.  Many cities and counties in Virginia require a business (or "home use" or "home occupation") permit.  The business permit usually requires a one-time fee, and comes from your local zoning office.  

A business license is a type of county or city tax, and is usually paid each year.   Not all jurisdictions charge this business tax. 

You may also be required to obtain a separate permit from your city or county clerk's office if you plan to use a name, other than your own, for your business. 

Look in the government listings in your phone book for phone numbers of the zoning office or business permit office in your city or county.

Other resources: 

Family Day Care Zoning Advocacy Guide.  A guide for providers and advocates working to obtain favorable zoning treatment for family child care in their community.  How to obtain a zoning permit, analyzing and changing local laws and enacting state preemption status.   

Local Official’s Guide to Family Day Care Zoning.  A joint publication with the National League of Cities, explains to local officials and planners the nature of family day care, why it belongs in residential neighborhoods and strategies for improving local ordinances.  

Both guides  are available from: The Child Care Law Center.  1-415-394-7144
If you purchase both zoning guides, the cost is only $37.00.

SMALL BUSINESS LOANS

The Virginia Small Business Financing Authority provides small direct loans to Child Care Centers and Family Child Care Home providers to meet or maintain child care standards, including health and safety standards and fire codes.  Eligible loan uses include infant care equipment, playground equipment or vans.  The application is streamlined and easy to complete.  Child care homes and centers can apply for a loan of between $1,500 and $25,000.  Interested providers may contact the VSBFA office to discuss the process or receive an application - 804-371-8184. 

TOYS / EQUIPMENT / ART SUPPLIES

BOOKS  / RECORDS / VIDEOS

Call these companies for a free catalog.  These are a  great source of ideas for homemade games or activities.  Many products will also be less expensive than those you find in stores.  Your kids will also enjoy looking through these catalogs or tearing out pictures for collages.

ABC School Supply 1-800-669-4222

Childcraft Inc. 1-800-631-5652

Constructive Playthings 1-800-448-4115  

Creative Educational Surplus / Discount School Supply 1-800-886-6428

Cunningham Associates, Inc. 1-800-438-2780

Environments 1-800-342-4453

Economy Handicrafts  1-800-216-1601
Highreach Learning  1-800-729-9988

Kaplan School Supply  1-800-334-2014  

Demco 1-800-356-1200 

Gryphon House, Inc. 1-800-638-0928

Kimbo Educational  1-800-631-2187 

Lakeshore  1-800-421-5354

Little Tikes  1-800-321-4424 

RCS Enterprises (cots) 1-800-643-6438   www.spacemakercots-rcs.com
S&S Arts and Crafts 1-800-243-9232

Scholarship  540-659-3933 (local)

Scholastic  1-866-436-2465
Step 2    1-800-347-8372 

Teach N Stuff  540-785-9632  (local)

Sources of free or inexpensive supplies and materials:

Cabinet Makers: Scraps of wood

Ice Cream Companies: Popsicle sticks, ice cream spoons, empty containers

Newspapers: Rolls or end pieces of newsprint

Florists: Yarn or ribbon pieces, cellophane scraps

Offices: Computer paper

Photo developers: Old film containers

Picture framers: Old pieces of matte board

Printers: Scraps of paper in many colors and sizes

Telephone Companies: Telephone wire

Upholstering shops: Upholstery scraps and foam

Wallpaper / Paint stores: Wallpaper books, carpet or tile samples 

Yard sales / Thrift stores:  check to make sure that toys are safe and in good condition.  

LENDING LIBRARIES

Cooperative Extension - Call your local extension office to see if they have child care resource materials available.  Check the state government listings in your phone book.

Local Community Colleges - Call the campus library or the department that coordinates the early childhood program.  

Local Libraries -  Call to find out what services are available, such as children's storytime, workshops or Bookmobile services.  The children's librarians are eager to help you find what you're looking for or just to share recommendations on favorite books for children.  (The Central Rappahannock Regional Library System has LEEP kits available which include half a dozen books, a puppet, a video, an audio tape, and some kind of toy, game or puzzle, all related to a theme and geared to preschoolers.  Kits may be checked out for two weeks.)  

CURRICULUM AND ACTIVITY RESOURCES 

Call for a free catalog or order form.

Addison - Wesley 800-447-2226

Child Welfare League of America 800-407-6273

Gryphon House 800-638-0928

National Association for the Education of Young Children 800-424-2460

Pearson Education 800-278-3525

Redleaf Press 800-423-8309

Scholastic 800-724-6527
SRA / McGraw/Hill 800-843-8855

Teacher's College Press 800-488-2665

Monthly curriculum programs which include supplies for each child: 

Early Beginnings Preschool Program  800-387-4156

Home Preschool Program  800-367-4338

Funsteps to Learning  800-882-7332

Kidcrafters  800-849-3459

Newsletters / Magazines

Dimensions of Early Childhood available as a membership benefit from The Southern Early Childhood Association, for NAEYC members. www.naeyc.org 
Everyday TLC  A monthly activity newsletter, $17.95 per year, 1-800-745-3400
Young Children  available as a membership benefit from NAEYC, www.naeyc.org

1-800-424-2460

Scholastic Early Childhood Today    $19.95 for 8 issues. www.scholastic.com  
1-866-436-2465
Parent & Child Magazine  For your day care parents, $.50 (50 cents) per year for 4 issues.  Scholastic 1-800-631-1586
A GUIDE TO LOCAL, STATE & NATIONAL 

ORGANIZATIONS, PROGRAMS & AGENCIES

Local Agencies & Programs:

The Childcare Network  540-373-3275 www.thechildcarenetwork.org   A non-profit Child Care Resource and Referral Agency.  Provider training, parent referrals, USDA Food Program sponsor, information and resources for all aspects and types of child care. 

The Fredericksburg Area Family Day Care Association   Support, information and training for home-based family child care providers.   Sarah Logan-Cornelius    540-720-9609
Local Department of Social Services:   The DSS office in you city or county  may be a source of potential clients.  They often need providers who will work with families who receive child care subsidy payments.  Look under the government listings of your phone book for your city or county office or call 804-726-7000
Health Department: Call for free advice and information from a public health nurse whenever you have a child with a potentially contagious disease (lice, rashes, worms etc.).  They can give you the facts to share with your day care parents.  Low cost TB tests and child immunizations are also available.  See the state government listings in  your phone book, or call the main office in Richmond at 804-864-7687.  www.vdh.state.va.us 
Project Child Find:  Offers screening and appropriate education for preschoolers with developmental delays or behavioral problems, available for free through your local school system.  Look in the government listing pages of your phone book for your local school administration.

Virginia Cooperative Extension:  Publications and training for child care providers may be available.  Services may vary from county to county.   Look in the state government listings of your phone book for your local office.
State Organizations:

The Virginia Alliance of Family Child Care Associations.  (The Alliance)

The statewide membership organization for family child cares providers.   Newsletter, annual conference, discount on membership in The National Association for Family Child Care. www.vafcca.org    

The Virginia Association For Early Childhood Education (VAECE)  www.vaece.org  

A statewide membership organization for the child care / early childhood profession.  Newsletter, annual conference.  1-888-228-2312
The Schoolage Child Care Network

Newsletter, conference   www.vsacc.org 
State Programs & Agencies:

Child Abuse and Neglect Hotline: (24 hours)  1-800-552-7096

As a child care provider, you are obligated by law to report even suspected child abuse or neglect.  Your call can be anonymous.    You can also call your local Department of Social Services office and ask to speak to a Child Protective Services worker. 

First Steps Early Intervention Programs:  1-800-234-1448

A  program  available throughout the state for infants and toddlers who have developmental delays (speech delays, motor skill delays, etc.)     

Child Development Centers:  Screening, counseling and medical services for children (0-21) with developmental, health or behavioral problems.  Sliding fee scale.  Operated by the Virginia Health Department.  Eleven offices throughout Virginia:

Abingdon 540-628-6327        Arlington  703-228-4930            Charlottesville 804-924-8159    Danville 804-797-1040           Fredericksburg 540-899-4025   Harrisonburg  540-568-6687

Lynchburg 804-947-2030       Newport News 757-594-7319     Norfolk  757-683-8770
    Roanoke 540-853-1693           Winchester 540-722-3483

Poison Control Centers: Keep this number by your phone for emergencies.


National Capital Poison Control Center  1-800-222-1222    

Blue Ridge Poison Control Center  1-800-222-1222

Richmond Poison Control Center  1-800-222-1222
Family Violence Hotline: 1-800-838-8238

Community Colleges  1-804-819-4901  www.vccs.edu  These offer classes for child care providers and a certificate program in Early Childhood Development.  For a catalog, enrollment application or more information, call and ask for the number for the Admissions & Records Office of the Community College in your area.  

Scholarships to these classes may be available through the State Department of Social Services.  For more information call 703-257-6579.
National Organizations & Agencies:

American Red Cross:  Classes available for certification in CPR, First Aid and a number of other classes geared to child care workers. Look in the white pages of your phone book under "American Red Cross" for your local chapter.

Center for Career Development and Early Care and Education, 1-617-734-5200 Wheelock College, Boston.  Courses for family child care www.wheelock.edu/ccdearlychildhood.htm
Child Care Law Center  415-394-7144
Publications and free legal service to answer child care related questions over the phone.  

The Council for Early Childhood Professional Recognition. 800-424-4310 www.cdacouncil.org  Administers the family child care CDA (Child Development Associate) credential. 

National Association for Family Child Care   800-359-3817  www.nafcc.org   

The national membership organization for family child care providers.   Newsletter, annual conference, national accreditation program.   See the listings under “Family Child Care Associations”.

National Association for the Education of Young Children  800-424-2460 www.NAEYC.org  Membership organization of early childhood  professionals.  Publications, annual conference.  

National Center for the Early Childhood Work Force  202-662-8005  www.ccw.org Information and advocacy for better wages and working conditions for child care workers

RECORDKEEPING AND TAX INFORMATION

If you are being paid to care for children, you are required by the IRS to declare this money as income on your tax return.   Each year, you should give each day care family a completed  Form W-10, which you can download from www.IRS.Gov.   It’s a good idea to include the total amount paid to you by that family for the year. (We’ve added this line to the form.)   If you refuse to complete the form for a family, they can still take the tax credit, but you will  be subject to fine and audit by the IRS.   Since you only pay taxes on the amount of profit your business makes, you should make sure you take every business deduction you are entitled to.

· Basic Guide to Family Day Care Record Keeping  Redleaf Press: 1-800-423-8309  www.redleafpress.org 
· Calendar-Keeper  Redleaf Press 1-800-423-8309  www.redleafpress.org 
· Child Care Recordkeeping Computer Software: from Providerware  1-303-688-6323 / 1-888-209-8482 for credit card orders.

· Easy Recordkeeping System, ABC's and 123's Publishing: 1-800-233-8110

· Family Child Care Contracts & Policies Redleaf Press 1-800-423-8309  www.redleafpress.org 
· Marketing Kit for Family Day Care Providers, The National Council of Jewish Women, 212-645-4048.  

· Starting a Child Care Business (pub.# 350-039)  Published by Cooperative Extension.  Basic information on child development, the environment, nutrition and the business aspects of family day care, 540-231-6192.

· Hiring an assistant: Free information available from The Virginia Employment Commission.  Check the state government listings in your phone book. 

· Free Tax Forms and information:  IRS forms line, 1-800-829-1040.  Request the booklets and forms for self-employed individuals, as well as information on hiring an assistant.

· Publications on Child Care Contracts, Collecting Fees Owed,  Insurance, Caring for Children with Special  Needs,  Child Care Custody Disputes, Zoning , and more.  Call for a publications brochure:     The Child Care Law Center   415-394-7144
· Taxes / Insurance / Recordkeeping:  The following brochures are available for free from Redleaf Press.  Send a self-addressed stamped envelope specifying which brochures you want to: Resources For Child Caring, 450 N Syndicate #5, St. Paul MN 55014

* The Tax Consequences of Selling Your Home

* Ten Recordkeeping and Tax Tips

* The Tax Benefits of Operating a Legal Family Day Care Business 

* Family Child Care Self-Protection Checklist (insurance, contracts, recordkeeping)

ACTIVITY AREAS FOR FAMILY CHILD CARE

Creating a rich environment with a variety of activities is essential for the cognitive, emotional, social and physical development of young children.  Listed below are seven activity areas and why each area is important in family child care setting.

ART

Art Activities Include:  playdough, collages, printing, splatter painting, crayon resist painting, striking painting, salt painting, marble painting, finger painting, making puppets, weaving.

Why Art is Important:

· Promotes creativity.

· Provides opportunities to express feelings and explore a variety of media.

· Fosters language development as children discuss what they are doing.

· Develops eye-hand and small muscle coordination.

· Promotes sensory experiences as children explore textures, colors and designs.

The focus of art is process, not product.  The best part of working with art materials is that there is no right or wrong way to use them.
BLOCKS

Examples of Blocks:  cloth covered spongy blocks, cardboard blocks, wooden blocks, plastic interlocking blocks, homemade blocks made of milk cartons and other boxes of various shapes and sizes stuffed with newspaper.

Why Block Play is Important:

· Lifting blocks, moving them around, and making structures help children develop balance and coordination as well as large and small muscle skills.

· Encourages representation and make believe play.

· Provides opportunities to build structures independently and through cooperation with others.

· Develops math skills including sorting, grouping, comparing, and arranging.

· Deals with similarities, differences, and creating patterns.

COOKING

Cooking Activities Include:  planning a menu, assembling ingredients, preparing smacks and meals, setting the table, eating the meal family style, and clean-up.

Special Activities:  growing foods for cooking projects, learning about different people by preparing foods from their culture, developing picture recipe cards that children can use in cooking, taking field trips to food related sites (ex:  farm, bottling plant, orchard, dairy, grocery store).

Why Cooking is Important:
· Invites children to participate in a "grown-up" activity.  

· Develops small muscle skills and eye-hand coordination.

· Promotes language and thinking skills.

· Gives children responsibility which promotes independence.

· Teaches math and science concepts through measuring, sifting, pouring, stirring, and mixing.

· Encourages creativity.

· Encourages children to work cooperatively in a group.

DRAMATIC PLAY

Dramatic Play can be Expressed through:  housekeeping, dress up play, use of prop boxes, pantomime,  story dramatizations, role playing, puppetry.

Why Dramatic Play is Important:

· Develops language skills.

· Develops planning skills and the ability to follow directions.

· Develops group cooperation.

· Develops use of concrete objectives as symbols.

· Children apply knowledge to new situations and develop spontaneous play.

· Develops self-understanding and knowledge about others.

· Refines sensory abilities.

· Promotes creativity.

PHYSICAL PLAY

Physical Play includes:  running, jumping, skipping, climbing, dancing, outdoor games.

Why Physical Play is Important:

· Develops large motor skills.

· Releases tension.

· Provides opportunities to express feelings in constructive and creative ways.

· Provides opportunities to express feelings in constructive and creative ways.

· Increases feelings of success and enjoyment.

· Develops cognitive skills such as identifying, classifying, and counting.

· Builds increased attention span.

· Refines eye-hand coordination.

· Refines sensory abilities.

READING

Reading Activities Include:  reading and writing books, stories and poems, fingerplays, storytelling using puppets and flannel boards.

Why reading is Important:

· Provides enjoyment and relaxation.

· Helps children develop good reading habits which carry through adulthood.

· Helps children develop good listening skills.
· Helps children interpret illustrations.
· Increases language skills.
· Provides experiences beyond the child's environment.
· Expands imagination.
· Enhances problem solving techniques.
SAND AND WATER PLAY

Materials Needed for Sand and Water Play:  container to hold sand and/or water (dishpan, child's swimming pool, outdoor sandbox, etc.); buckets and shovels, rubber people and animals, plastic dishes, whisk broom, funnels, ladles, measuring cups and spoons, colander, sieve, liquid soap, straws, strawberry baskets, sponges, scoops.

Why Sand and Water Play are Important:

· Refine fine motor skills through sifting, pouring, and shoveling.

· Provide opportunities to learn basic math concepts through measuring and filling.

· Provide opportunities to learn science concepts by staging experiments in which sand and water are combined.

· Provide opportunities for social cooperation.

· Enhance creativity through experimentation.

· Encourage representation of real items.

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

PHONE or IN-PERSON INTERVIEW RECORD

Caller's Name _______________________________      Phone ____________________

Child's Name ________________________ Age________ Male_______Female______

Days care is needed _________________________  Hours________________________

Parent's Address__________________________________________________________

Place of Employment ______________________________________________________

Rate quoted ________________  Deposit paid on ______________ Amount $________

Date of Interview ______  Appointment Time _____  Time Parent Arrived____  left __

Notes_____________________________________________________________________________________________________________________________________________
PHONE CALL:  CLIENTS OR PRANKS

When you receive phone calls about child care, keep safety in mind.

1. Trust your instincts.  Most prank call receivers have reported that the call(s) seemed odd--it made them feel uneasy or uncomfortable, but the couldn't tell why at first, and they didn't want to be rude.  If the call doesn't feel right, end the call courteously, but immediately.  Be careful about self-disclosure; do not give your address, say when you will be home, outline your family's routine, etc.  If you mail out material, do not include your full name and address, and do not put your return address on the envelope.

2.  Ask for the caller's full name, address and phone number.  Do not continue with the call until you have this information.  Say that this is routine procedure and that is it necessary for your records.

3.  If the caller is a man, ask to speak to his wife, partner, etc.  If a woman is not available, ask to call them back. You can explain that there has been a problem with prank callers, if necessary.

4.  Listen for background noises to corroborate the caller's identification (like a baby or child in the background, or household noises).  Document identifiying information, if  possible.

5.  Be careful about referrals to other providers.  Do not give last names, addresses and other identifying or traceable information. Do not refer any questionable calls to others.

6.  Do not publish your last name or address in advertisements or public places.  Give only a phone number (and business identification).  Do not allow your name and address to be published in the paper.  Be careful with flyers around the community.  Have you street address unlisted in the phone directory.

7.Always maintain careful logs of calls.  Include the date, time, name, address, phone number and any other identifying information given.  Record the gist of your conversation--what they asked and what you answered. This provides a useful memory aid if needed in court, and it may protest you in cases of harrassment or liability.  Use Parent Interview Record to track phone calls - (enclosed).

PROTECTING YOURSELF


A provider in Stafford County recently had a frightening experience with a man who called about child care.  He said he couldn't come in the evening for an appointment, and wanted to come during the day.  The caller said he was new to the area and had no local phone or address.  The provider's husband was not home during the day, but she went ahead and made the appointment.  The caller never showed up for the appointment, but he called several more times and had different stories each time (he was married, divorced, had a 2 year old son one time and a three year old daughter the next, etc.)  The provider finally called the police to report this man, but it did leave her very frightened.


When you operate a business from your home, it's important to take steps to protect yourself and your family.  Don't give your address or directions to your house over the phone, until you have a name and phone number from the parent.  It's a good idea to get both their work and home numbers.  If the caller sounds suspicious, get a number and tell them you'll call them back to set up an appointment.  Always be sure to have another adult present when new clients come by for the first time.


If someone shows up at your home without an appointment claiming to be an inspector for the local health department, zoning office, Department of Social Services or USDA food program, do not let them  enter until you have seen some identification.  If this person is a stranger, call the agency they represent to see if they've sent an investigator to your home, and get a name and description.  A legitimate inspector should not mind waiting on your porch for a few moments while you make this phone call. Be sure that you have the numbers for all of these offices within easy reach, and don't ask the stranger to provide the phone number for you.

SAMPLE BUSINESS FLYER
This type of information can be given to parents who visit and are not sure yet if they want to enroll.  It can also be mailed to people who call on the phone and are not sure if they want to visit.  It's a lot less expensive than giving out copies of your policies, contracts and forms to every parent who calls.

MARY'S CHILD CARE

(phone, address)

* State Licensed by VA Department of Social Services, First Aid and CPR certified

* Participant in the USDA Child Care Food Program

* 7 years experience in caring for children

* Private play room with developmentally appropriate equipment

* Individualized learning program which includes art, language development, reading and math readiness, music  
and movement and fine and gross motor development.

* Member of the My Town Family Day Care Association, The Virginia Alliance of Family Child Care 
Associations and The National Association for Family Child Care

DAILY SCHEDULE
6:30 - 7:30  
Arrival, quiet activities of child's choice

7:30 - 8:00  
Breakfast

8:00 - 9:00  
Diapering, toileting, stories and music

9:00 - 9:30  
Planned activity / free play (These may include art, math or reading readiness activities, science, 

music or language development) 

9:30 - 9:45  
Morning snack

9:45 - 11:00 
Outdoor play time

11:00 - 12:00
Lunch preparation and quiet activities

12:00 - 1:00    Lunch, diapering, toileting and storytime


1:00 - 3:00
Naptime

3:00 - 3:30
Wakeup, toileting and diapering, snack

3:30 - 4:30
Outside

4:30 - 5:30
Indoor activities / free play

5:30

Cleanup, storytime, departure

This schedule is an outline, and is flexible to allow children to learn and explore at their own pace.  Children are encouraged, but not required to participate in activities.

Discipline policy:

Positive reinforcement (praise, hugs, stickers) is used for behavior management.  If punishment becomes necessary, removal from the activity or situation (time-out) is used.

Meals:
Breakfast always includes milk, a bread or cereal product and fruit, usually fresh fruit in season. 

Lunch always includes milk, a bread product, a meat or meat substitute (cheese, peanut butter, fish etc.) and two servings of fruits and/or vegetables.

Snack always includes items from at least two different food groups (i.e. crackers and juice, fruit and milk)

REFERENCES

Mary Smith, day care parent, 555-1111                    Joe Jones, day care parent, 555-2222

 PARENT - PROVIDER AGREEMENT
This agreement is made between _______________________________________(Provider) 

and _______________________________________________________________(Parent) 

for the provision of child care services for__________________________(Child/Children).  

All children enter the program on a two-week trial basis, during which either party may cancel without notice.  After the trial period, the terminating party must give two weeks written notice.  Parent may pay two weeks fee instead of notice.

Child will attend on  M  T  W  Th  F  S  S  from ______________ to _______________.

Parents are permitted to visit or pick up their child anytime.

A deposit of _____________ is due at the time of registration, which will / will not be applied to the last two weeks of care, after notice of termination is given.  

Parents agree to pay $________ per hour / day / week / month for care during the above stated hours.  Payment is due on Monday of each week / month for the upcoming week / month.  If payment not received by ________ of each week/ month, a late payment fee of _____ per day will be added to the regular fee.

Payment by check is acceptable, but there will be a $________ returned check fee. 

Payment on additional hours of care which have been prearranged will be paid at a rate of $_______ per hour.   For non-prearranged overtime there will be a late fee of $______ per fifteen minutes, or portion thereof.  

Additional payments, other than the contracted fee: 

_____ are due at pick-up time              _____ may be added to the following regular payment

Since a stable income is essential to the operation of my family child care home, payment in full is due whether or not child attends every day.  However, Parents may take up to ______ week(s) vacation each year for which no / partial / full payment of $_____ per week is due.  Provider will take _______ week(s) vacation each year, for which no payment / full payment / partial payment of $_____ per week is due.

Provider will close the following holidays. 

___Full payment / ___no payment is due for these days.

____ New Year's Day

____ Memorial Day

____ Independence Day

____ Labor Day

____ Thanksgiving Day

____ Friday after Thanksgiving

____ Christmas Day

____

____

Meals and snacks will be supplied by ___________________________________________.

Infant formula will be supplied by _____________________________________________.

Diapers will be supplied by ___________    Diaper wipes will be supplied by_____________

Provider may us a substitute provider as needed.   A substitute provider or an assistant may transport children as needed.  Authorization for field trips will be given on an individual basis.

Provider's regular program includes occasional field trips and other out-of-house activities, which may include neighborhood walks or trips in Provider's automobile.  All children will be securely fastened in appropriate child safety seats or seat belts when transported.  Advance notice will be given for all field trips, except in the case of an emergency NOT involving your child.  A separate signed permission for will be obtained for all field trips.  

Trips are taken on a regular basis to ____________________________________________

Day and time of regular trips__________________________________________________

Method of transportation for these trips is_______________________________________

The following forms must be on file before child is accepted for care:

____ Notarized Child Information Form and Emergency Medical Authorization

____ Child Immunization Record signed by a physician

____ Signed Parent / Provider Agreement

____ USDA Child Care Food Program Enrollment Form

____

____

For the protection of your child, children who display signs of contagious illness - such as diarrhea; vomiting; rashes or a temperature of 101o or above - will not be admitted to the child care home. 

Children who become ill while in care will be isolated, when possible, from the group.  Parents or other emergency contacts will be notified immediately and will be expected to pick up child within _____ hours / minutes.  The program includes regular outdoor time each day, so children who are too ill to go outside should be at home. 

A signed medication request form must be completed for Provider to administer any medication.  Prescription medication will only be administered if it is in the original prescription container with the name of the child and physician on the label. 

I have reviewed provider’s discipline policy, including acceptable and unacceptable discipline methods.   I understand and agree to all the terms of this agreement

Provider________________________________________________ Date______________

Parent_________________________________________________ Date______________

Parent_________________________________________________ Date______________

Photo Release (optional)
I give my permission for photos of my child(ren)_________________________________

____________________________ to be displayed in public exhibits that relate to child care.

Parent signature_________________________________________ Date_______________

Field Trip Permission  (needed for each field trip)
Provider ___________________________   Child ________________________________

Date of trip:_____________   Departure time: ____________  Return time : ____________

Destination: _________________________________  Mode of transportation: _________

Driver (if other than provider): ______________________________________________

I authorize the above named individual to transport my child for this field trip.

Parent_________________________________________________ Date______________

Parent_________________________________________________ Date______________

Optional Clauses for a Contract

· Child will not be released to anyone who is under the influence of drugs or alcohol.

· I am required by law to report all suspected incidents of child abuse or neglect.  This law is for the protection of your child.

· My primary obligation is to provide a safe and healthy environment for your child.  Therefor, any child who harms or injures other children in care will be terminated immediately, without notice.  Parents will be refunded for any unused tuition.

· If either party violates the terms of the agreement, the other party may terminate the agreement without notice.
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

HOW AM I DOING?
Child's Name_________________________________________ Start Date_____________

Is your child happy to come here each day?_______________________________________

Do you feel your child is loved and well-cared for here? _____________________________

Are you happy with the quantity & quality of snacks/meals served?_____________________

Do you feel your child is resting enough?_________________________________________

Do activities appear to be geared toward your child's  interests and abilities?______________

Do you find play areas to be clean and safe?______________________________________

Have you noticed anything that might be unsafe or dangerous in my home?______________   

If yes, please explain.________________________________________________________

Please use this space to note any comments, questions or suggestions:

_____________________________________________________________________

_____________________________________________________________________

Parent signature _________________________________Today's date ______________

Thanks for your input, please stop in and visit us at any time!

CHILD'S ENROLLMENT FORM AND INFORMATION RECORD

Name of child______________________________  Name usually called_______________

Birthdate _______________________________________   Age_______     Sex_______

Child's Home Address_______________________________________________________

Parent or other person placing the child:

Name______________________________________  Relation to child________________

Address__________________________________________ Home phone_____________

Employer________________  Work hours____________ Work phone________________

Name______________________________________  Relation to child________________

Address__________________________________________ Home phone_____________

Employer________________  Work hours____________ Work phone________________

Name of person child lives with________________________________________________

Name of person with legal custody______________________________________________

Emergency contacts, if above persons cannot be reached:

Name______________________________________  Relation to child________________

Address__________________________________________ Home phone_____________

Employer________________  Work hours____________ Work phone________________

Name______________________________________  Relation to child________________

Address__________________________________________ Home phone_____________

Employer________________  Work hours____________ Work phone________________

Names of persons authorized to pick up child_____________________________________

_________________________________________________________________________

Names of persons NOT authorized to pick up child________________________________

Child's Physician_____________________________________Phone__________________

Address__________________________________________________________________

Child's medical needs or allergies______________________________________________

_________________________________________________________________________

_________________________________________________________________________

Child's favorite toys, games and food____________________________________________

_________________________________________________________________________

Child's fears and special needs_________________________________________________

_________________________________________________________________________

Does the child take a nap?__________  Usual time________________  Length__________

Is the child toilet trained?_____________________________________________________

Does the child have special names for objects?____________________________________

Other information that will help in caring for child_________________________________

_________________________________________________________________________

EMERGENCY MEDICAL TREATMENT PERMISSION
In the event that I cannot be reached, I,   ________________________________________ 










parent, guardian

hearby authorize  ___________________________ to obtain immediate medical care for my 





provider

child  _______________________________________and consent to the hospitalization of, 

the performance of necessary diagnostic tests upon, the use of surgery on, and/or the administration of drugs to my child in the event of an emergency.

I authorize Provider to transport my child in case of emergency.

Parent/Guardian signature____________________________________  Date___________

Parent/Guardian signature____________________________________  Date___________

State of____________________

County of________________________

The foregoing consent was acknowledged before me this ______ day of _________19_____

by_________________________________and____________________________________________










______________________________


(Notary seal)






Notary Public










My commission expires_________

INFANT DAILY REPORT


Parent completes
Child’s name  _______________ Date  ________

Time child awakened  _______________________

Last time child ate  ________________________

Any medication today?  _____________________

Other comments, notes  _____________________

______________________________________



Provider completes:

Food child ate today

Breakfast _______________________________

Snack  _________________________________

Lunch  _________________________________

Snack  _________________________________

Dinner  _________________________________

Naps  __________________________________

Diapering notes ___________________________

Please send tomorrow:

__ Diapers     __ Wipes    __ Formula    __ Baby food

__Shirts        __ Pants      __ Socks      __________

* Please check back for additional notes *

      Permission for daily medication      

Week of  ________________________________

Name of Child  ___________________________

Medication  ______________________________

Dosage / time  ___________________________

                    Time given

Given by



MON  _________________________________

TUES  _________________________________

WED  _________________________________

THURS  _______________________________

FRI  __________________________________

SAT  __________________________________

SUN  _________________________________

                   Other instructions:

Parent signature  __________________________

Date  ___________________________________

 - - - - - - - - - - - - - - - - - - - - -  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

INCIDENT REPORT 

Name of child involved  __________________________________________ Age________

Date of incident ___________________    Time of incident _________________________

Describe incident (what was child doing, where was child, etc.)   

__________________________________________________________________________________________________________________________________________________

Describe any injury, including size and location of injury on child  

_________________________________________________________________________

_________________________________________________________________________

Treatment administered for injury  _____________________________________________

_________________________________________________________________________

Name of person administering treatment  ________________________________________

Name of person notified  ________________________   Date/time  _________________

Parent/Guardian notified:   ____  In person          ____  By phone         ____ In writing

Form completed by  _____________________________________  Date  _____________

Parent signature (when applicable)  ___________________________ Date  _____________

 Local Family Child Care Associations:

Alexandria Family Child Care Association**

Donna Tappin  703-823-3205

4850 Kenmore Ave. #202  Alexandria  VA  22304
Caroline County Area Family Child Care Association  

Debra Fox  804-448-2709          23051 Telegraph Rd. Ruther Glen  VA  22546

Central Virginia Child Care Providers Association **

Sue Downs-Lloyd  804-384-3910        101 Bridle Rock CT. Lynchburg VA 24503

Child Care Connection **

Fran Clark 540-943-5383 (eve)  886-4149(day) 235 Cantrell Ave. Harrisonburg VA  22801

Cooperative Child Care Providers of Caroline County Area

Chandra Atkins  804-994-2925        32170 Mt. Gideon Rd.  Hanover  VA  23069

Family Day Care Association of Newington Forest **

Cynthia Alderson  703-866-4039

8131 Winter Blue Ct.  Springfield  VA  22153          

The Fredericksburg Area Family Day Care Association **

Denise Whetzel  540-898-1846          

Herndon Reston Daycare Association **

Cheryl Bolt  703-478-0170            2177 Mager Dr.  Herndon  VA  22070

Jefferson Area Child Care Association**
Silvia Mills  804-296-9011

1965 Mills Ln.  Charlottsville  VA  22902

Kid Kare **

Sandra Zovak  703-494-7386         14448 Meridan Dr.  Woodbridge VA  22191

Northern Virginia Family Child Care Association **

Dottie Rhodes  703-938-8669         110 Elmar Dr. SW Vienna VA 22180

Our Little Angels Child Care Association **

Ivette Ettienne  703-441-9434         16705 Capon Tree Ln.  Woodbridge VA 22191

Petersburg - Southside Virginia Association for Child Care Providers

Margaret Rice  804-861-8357             231 South Crater Rd.  Petersburg VA 23803

Prince William Family Child Care Association **

Geralyn Moss  703-730-2495


12942 Freestone Ct.  Woodbridge VA  22192  

Professional Child Care Providers of Virginia 

Margaret Richardson  804-266-7841

2805 Lito Rd.  Glen Allen VA  23060

Roanoke Valley Chapter Family Day Care 

Zandra Horn  540-389-5788               210 Ross St.  Salem  VA  24153

Southern Virginia Family Child Care Association **

Victoria Fitzgerald  757-244-6276          5807 Chestnut Ave.  Newport News VA  23605

Stuarts Draft Family Child Care Association

Linda Booth  540-337-0551                     PO Box 296  Stuarts Draft  VA  24477

Virginia Independent Child Care Homes Association **

Rosemary Stanton  757-468-2643          3061 Cobblestone DR.  Virginia Beach VA 23452

** At the time of publication, these associations are affiliated with The Virginia Alliance of Family Child Care Associations.  Members of these associations  are alao members of the state association, (The Alliance) and may join the National Association at a 25% discount.


